Naseby Parish Council
INTERNAL CONTROL CHECKLIST

Date: 31-Mar-26

Quarter: Q4 /2025-26

G asety
PARISH @ COUNCIL

FINANCIAL
Bank Statements - received and approved by the RFO ~
Bank Reconciliations - received and approved. 5 o
Cashbook - payments and receipts for quarter reviewed and up to date. 7
VAT Quarterly Claims - reviewed and up to date. T 57

—iL ]

PAYROLL / EMPLOYEE
Salary Payments - made online via BACS
HMRC - Tax payments made on time (by the 19th of the following month) ‘7 \Lf
Payroll Services - all service fee invoices pald on time. = S
-

MINUTE RECORDS

|Comments

Approval - all minutes signed, dated, and entered into minute records book.

Website - all minutes up to date on the website, i.e. DRAFT minutes removed and
approved copy uploaded for relevant months.

[Comments

Website - is the website up to date.
{and documents. kP o8




